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Introduction 
The Community Consolidated School District 62 has developed the following 

administrative procedures to comply with the conditions and provisions of the Illinois 

Freedom of Information Act (FOIA). 

School District Information Directory 
 

Community Consolidated School District 62 is a school district located in Des Plaines, 

Illinois. The District is organized under the laws of the State of Illinois for the purpose 

of providing and operating the eleven schools within its geographical boundaries. 

Mission 

The mission of the Community Consolidated School District 62 Board of Education is: 

empowering confident, future ready learners and productive citizens. 

Schools in District 62 

The District operates the following schools all located in Des Plaines. 

School Address Phone 
Algonquin Middle  767 Algonquin Road (847) 824-1205 
Central Elementary  1526 Thacker Street (847) 824-1575 
Chippewa Middle  123 Eighth Avenue (847) 824-1503 
Cumberland Elementary  700 East Golf Road (847) 824-1451 
Forest Elementary 
Jane L. Westerhold Early 
Learning Center 

1375 Fifth Avenue (847) 824-1380 
 (847) 824-1065 

Iroquois Community 1836 East Touhy (847) 824-1308 
North Elementary 1789 Rand Road (847) 824-1399 
Orchard Place Elementary 2727 Maple Street (847) 824-1255 
Plainfield Elementary 1850 Plainfield Drive (847) 824-1301 
South Elementary 1535 Everett Avenue (847) 824-1566 
Terrace Elementary 735 South Westgate (847) 824-1501 

 
The Administration Center is located at 777 Algonquin Road, Des Plaines, IL 60016 (847-824-1136).  



 

  

Board Of Education 
The District is governed by a seven-member Board of Education.  The present 

members of the Board of Education are: 

Ronald Burton, President 

Beth Morley, Vice-President  
Stephanie Duckmann 
Tina Garrett 

Kelly Morrissey 
Jeanette Weller 

 

Budget Data 
The approximate amounts of the operating budgets of the District for the various funds 

for the 2020-2021 fiscal year are as follows: 

Fund Revenue Expenditures 

Education $70,706,900  $79,038,055  

SPARK  $758,000   $1,135,200 

Operations & Maintenance  $11,302,500   $11,748,110  

Debt Service  $85,000   $8,178,875 

Transportation  $3,632,000  $5,113,300 

IMRF  $1,363,000  $1,500,210  

Social Security / Medicare  $1,628,500  $1,692,230 

Capital Projects  $10,000  $1,210,000 

Working Cash  $830,000  $0  

Tort $54,000 $570,000 

Life Safety  $1,400  $1,000  

TOTAL BUDGET  $90,371,300 $110,186,980 
 



 

  

Procedures to Request or Copy Documents 
Community Consolidated School District 62 shall make available, for inspection and/or 
copying, all public records, except as exempted under the Illinois Freedom of Information Act. 

All requests are to be submitted, in writing, to: 

FOIA Officer 
Des Plaines Community Consolidated School District 62 
777 Algonquin Road 
Des Plaines, Illinois 60016 
 
Or 
 
FOIA@d62.org 

 
Paul Hertel (hertelp@d62.org) and Margaret Goodchild (goodchildm@d62.org) are the district’s 
FOIA Officers and requests may also be addressed to either of them directly at the address 
shown above.  
 
Public records are defined in FOIA as “all records, reports, forms, writings, letters, memoranda, 
books, papers, maps, photographs, microfilms, cards, tapes, recordings, electronic data 
processing records, electronic communications, recorded information and all other documentary 
materials pertaining to the transaction of public business, regardless of physical form or 
characteristics, having been prepared by or for, or having been or being used by, received by, in 
the possession of, or under the control of any public body.” Information may be available in 
electronic as well as paper format. All requests shall be made in writing and submitted to the 
FOIA Officer by mail, personal delivery, fax, or e-mail. 
 
The written request should include the requestor’s name, address, the date and a daytime 
phone number so that the district can contact the requestor if they have any questions. Please 
provide as much information as possible on the subject matter in order to help expedite the 
search process. 
 
The district will respond to a FOIA request within 5 business days after receiving the request. 
Day 1 of the 5-day timeline is the first business day after the district receives the request. A 
“business day” or “working day” is a regular day of the week (Monday through Friday) when 
public offices and most businesses are open. Saturdays, Sundays and state holidays are not 
business days and cannot be counted in the 5 business day time period. 
 
That time period may be extended for an additional 5 business days from the date of the original 
due date if: 
- The requested information is stored at a different location; 
- The request requires the collection of a substantial number of documents; 
- The request requires an extensive search; 
- The requested records have not been located and require additional effort to find; 
- The requested records need to be reviewed by staff who can determine whether they are 

exempt from FOIA; 
- The requested records cannot be produced without unduly burdening the district or 

interfering with its operations; or 
- The request requires the district to consult with another public body that has substantial 

interest in the subject matter of the request. 



 

  

 
If additional time is needed, the district will notify the requestor in writing within 5 business days 
after the receipt of the request of the statutory reasons for the extension and when the 
requested information will be produced. 
 
The district will not charge a copying fee for the first 50 pages of black and white, letter or legal 
sized copies. Copies of additional pages will cost $.15 per page. Color copies or information 
produced on a CD will be provided at the actual cost of copying.  

 

Commercial Requests 
A commercial request is when the requestor seeks to use part or all of the public records for 
sale, resale, or solicitation or advertisement for sales or services. Requests by the news media, 
not-for-profit organizations, scientific or academic institutions are not considered commercial 
information requests. The district has 21 business days to respond to a request for information 
that is made for a commercial purpose. The district may either:  

1.  Provide the requested records;  
2.  Advise when the records will be provided and the costs;  
3.  Deny the request (if it falls under an exception); or  
4.  Advise the requestor that the request is unduly burdensome. 

 
The FOIA law has a presumption that all information is public but there are several exceptions 
to public disclosure that include but are not limited to: 

• Private information – “Private information” is exempt from disclosure under FOIA. FOIA 
defines “private information” as “unique identifiers, including a person’s social security 
number, driver’s license number, employee identification number, biometric identifiers, 
personal financial information, passwords or other access codes, medical records, home 
or personal telephone numbers, and personal e-mail addresses.” Under FOIA, “private 
information also includes home addresses and personal license plate numbers, except as 
otherwise provided by law or when compiled without possibility of attribution to any 
person.” 

• Personal information that, if disclosed, would constitute a clearly unwarranted invasion of 
personal privacy, unless the person who is the subject of the information consents to the 
disclosure in writing. Under FOIA, the “unwarranted invasion of personal privacy” means 
the “disclosure of information that is highly personal or objectionable to a reasonable 
person and in which the subject’s right to privacy outweighs any legitimate public interest 
in obtaining the information.” Disclosing information that relates to the public duties of 
public employees is not considered an invasion of personal privacy. 

• Information that, if disclosed, might endanger anyone’s life or physical safety. 
• Preliminary drafts or notes in which opinions are expressed or policies are formulated, 

unless the record is publicly cited and identified by the superintendent or school board. 
• Business trade secrets or commercial or financial information that is proprietary, privileged 

or confidential and disclosure would cause competitive harm to the person or business. 
• Proposals and bids for any contract, until a final selection is made. 
• Requests that are “unduly burdensome.” A request may be considered unduly 

burdensome if there is no way to narrow the request, and the burden on the public body to 
produce the information outweighs the public interest in the information. However, before 
relying on this exemption, the public body must first give the requestor an opportunity to 
reduce the request to a manageable size. If it is still unduly burdensome, the public body 
must explain in writing the reasons why the request is unduly burdensome and the extent 
to which compliance will burden the operations of the public body. Such a response is 
considered a denial. 



 

  

Denial of FOIA Request 
  
If the district determines that a denial of the request is justified, the requestor will be informed in 
writing, and reference to the specific legal reason under FOIA justifying non-disclosure will be 
provided. The requestor has the right to seek review of the issue by the Public Access 
Counselor (PAC) in the Attorney General’s office, as well as the right to seek judicial review by 
filing a court case.  
 
A Request for Review is a letter that a requestor may submit to the PAC if they believe that the 
district has not followed FOIA. This letter is a formal way of asking the PAC to take a look at the 
request and the district’s response (or lack thereof) and determine if a FOIA violation has 
occurred. The request must be in writing, must be signed by the requestor, and must include a 
copy of the FOIA request for access to records and any responses from the district. It must be 
submitted within 60 calendar days of the district’s final response (or date upon which the 
response was due). 
 
The Public Access Counselor is a part of the Public Access Bureau in the Attorney General’s 
Office and may be contacted at: 
 
Public Access Bureau 
500 S. 2nd Street 
Springfield, Illinois 62706 
1-877-299-3642 
publicaccess@atg.state.il.us 
 


